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Notes Family Agreement 

 
 
Dear Families, 
 
Schools are successful to the degree to which all members of 
the Center are aware of and are willing to follow and enforce 
the rules and policies that govern them and their students.  
Each of us has the responsibility to assist and support each 
other, while adhering to the policies set forth in the Parent 
Handbook.  The purpose of this page is to ask everyone’s 
cooperation in becoming familiar with and being committed 
to these policies.  We ask all families to read the handbook, 
sign the acknowledgment form below, and return it to the 
Director. 
 
 Sincerely, 
 Mirna Grant,  
 Director 

 
_________________________________________________ 
 

St. Jerome Early Childhood Center 
Family Acknowledgement of Handbooks 

2022-2023 
 

I have read the Parent Handbook, and I accept my responsi-
bility to support all school regulations that govern me and 
the children of St. Jerome Early Childhood Center. 
 
 
_______________ 
Date 
 
__________________________________ 
Print Name 
 
__________________________________ 
Signature 



 
The plan in place with regards to a emergency disaster would 
be to shelter in place– keep the children here in the center, 
keeping the doors closed to the rooms.  You will be notified 
immediately via BrightWheel.  If evacuation is needed, we 
would go to the gym at the St.Jerome Church Campus.   
Alternate Shelter away from the Center: 
 - St.Jerome Catholic Church  
 8825 Kempwood Dr. 
 Houston, TX 77080 
 Phone #: 713-468-9555 
  
Each staff member will have their class roster and the person 
in charge will take full count attendance while communi-
cating with local authorities. 
 
 

 

Staff 
All staff members have a criminal background check which 
includes fingerprinting at the time of hire required by the 
State of Texas and also an additional background check from 
the Archdiocese of Galveston-Houston called CMG. 
 
All staff are CPR/First Aid certified and renew it every 2 yrs. 
Staff are required to receive 24 hours of staff development 
training.  The following sessions are some examples: 
 -Identifying and Recognizing Child Abuse and      
 Neglect in Children 
 -Recognizing and Preventing Shaken Baby Syndrome 
 -Preventing Sudden Death Syndrome 
 -Providing High Quality Experience during COVID-
 19 for Emergency Child Care Settings 
 -Special Considerations for Infection Control during 
 COVID-19 

 

Emergency Preparedness Plan 

 

Dear Parents: 
 
With the enrollment of your child in the St. Jerome 
Program, you are officially a member of our Family.  
We thank you for allowing us to be part of you vil-
lage. We are excited to work on your behalf to give 
your child the best educational, developmental, and 
growth experience that we provide in a Christian en-
vironment. At St. Jerome we do not discriminate 
against any race, color, creed, disability or national 
origin.  Welcome home!  
 
 

Welcome to  

St. Jerome  

Early Childhood Center  

Mission Statement 

 
 

The primary purpose of St. Jerome Early Childhood Center  
Is to provide a supportive environment in which child, parent, 

and community shall benefit.   
Our Center shall provide an educational learning environment in 
which each child through his or her efforts, can realize his or her 

God-given capabilities. 
 

The Early Childhood Center experience shall include  
spiritual, physical, and social development as well as  
personal guidance given by skilled personnel whose  

primary interest is the child. 
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St. Jerome Early Childhood  
Summary of General Policies 

 and Procedures (continued) 

 
11. There is no breakfast served at the Center.  Every child should 

have a healthy balanced breakfast before arriving.  Snacks are 
served twice a day in the classrooms.  Examples of these 
snacks are:  applesauce, veggie sticks, raisins etc.   

12.  Children are not allowed to bring toys from home. 
13.  Each child is required to have a complete change of 

 clothes at the Center.  Please make sure that these and all 
 clothes, lunch boxes, backpacks, jackets, etc. have the 
 child’s name on them. 

14.  If a child develops a fever greater than 100.0 degrees, or 
 other potentially contagious illnesses while at the Center, 
 a parent will be called to pick up the child. The parent 
 will make arrangements for the child to be picked up  

 within 30 minutes.  The child will not be allowed to return 
 to the Center until they are fever free for 24 hours without 
 the use of fever reducing medicines (i.e. Tylenol, 
 Motrin, etc.). If a child is sent home with other  
 symptoms, the symptoms must be gone, or the child must 
 be under a doctor’s care prior to return and provide the 
 center with a doctor’s note upon arrival.  Any medications 
 to be administered while at the Center must be left with 
 office staff along with a completed and signed              
 authorization form for administering medication. 
15. The Annual Calendar of Closures is to be a guide
 line. These dates are subject to change depending on the 
 needs of the Center.  Monthly calendars will go out with 
 more specifics at the beginning of each month. 
16.  Safe Sleep for infants 12 months old and younger  

 consistent with the rules relating to infants sleep           
 requirements and restrictions, including sleep positioning, 
 crib requirements, restrictions, mattresses, bedding,     
 blankets, toys and restrictive devices. 

17. For a complete registration application a copy of your child’s 
birth certificate will need to be provided. 

18. Permission slips are required to have mosquito and sunscreen 
for your child. 
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1. The Center reserves the right to refuse service to any person   
 who does not adhere to its policies. 
 
2. The Center is open from 7:00 am to 6:00 pm Monday through 
 Friday. 
 
3. The Center is licensed to care for children between the ages  
 of 6 weeks and 4 years. 
 
4. A Registration Fee $130 per child is due at the time of       
 Registration and is not refundable. 
 
5.  If a child is withdrawn and then re-enrolled, the Registration 
 Fee will be due again. 
 
6.  Tuition is paid before services are rendered and is due on the 
 1st of each month.  If the 1st falls on a weekend or 
 holiday, tuition will be due on the first business day of that 
 month. 
 
7.  There is a $35 fee for all returned checks.  A family will be 
 put on cash only basis if they have 3 returned checks.   
 rooms.   
 
8. Children must be picked up by their designated time.  If you 

 will be late for any reason, please call the Center to notify 
 us.  There is a $5 per minute late pick up charge after   
 6:00pm. Parents must pay in cash upon pick up.  

 
9.  Parents must provide a statement of good health and a record of 
 immunizations signed by a physician prior to enrollment 
 at the Center.  These must be updated regularly to comply 
 with state law. 
 
10.  Every child who is in attendance will have an afternoon rest 

period/nap as required by state law. Nap time will be between 
12pm-2:30pm. 

St. Jerome Early Childhood  
Summary of General Policies 

 and Procedures 
 

 

The transition from home to school takes time and is different for 
each child and parent.  It is just as difficult for parents to separate 
from their child as it is for a child to be away from his or her par-
ents.  Each child's adjustment to the program will be reviewed 
with the parent, child and teacher.   
 
It helps greatly if the child senses that the parent is relaxed and has 
a positive attitude toward the new experience.  The parent should 
help the child look forward to being at the Center, where the child 
can be with other children.  We ask that  goodbyes are brief start-
ing on the very first day. 
 
We make every effort to build a trusting relationship with each 
child from the first day.   
 
Teachers will reassure to the children, explaining it is all right to 
miss Mom or Dad, but that the teachers will help them and that 
there will be many fun things to do.   
 
Expect your child to cry.  Once the child realizes you are gone, he/
she will probably stop crying and will join in an activity. Feel free 
to utilize Brightwheel to check on your child’s progress. The ad-
justment time is usually a week or two.  
 
Be patient and show yourself some grace. We are here to help 
your little one have the best time while in our care.  
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How You Can Help on Your Child’s 

First Day in the Program 



 
SESSIONS 
St. Jerome Early Childhood Center is a full time childcare center.  
We are open year round Monday thru Friday from 7:00 am to 6:00 
pm.  We have two distinct school sessions.  From August to May 
we have a program that is enriched with learning and the develop-
ment of the children. And June and July we have a special summer 
care program with various activities throughout the week with a 
summer-like atmosphere, while gently teaching and promoting the 
development of the children. 
 
PICK-UP TIME 
Please be respectful of our staff and our hours of operation.  Chil-
dren must be picked up at their designated time.  If you will be late 
for any reason, please call the center to notify us.  A $5 per minute 
late fee will apply for every minute after 6:00 p.m. You must pay 
the fees in cash upon pick up.  
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Enrollment and Admissions Policy 

 
ADMISSIONS 
A Registration Fee of $130 per child is due at the time of Registra-
tion and is not refundable.  If a child withdraws and reenrolls, the 
Registration Fee will be due again.   
 
To comply with state regulations, all enrollment forms and health 
records must be completed before your child attends.  These rec-
ords must be kept in the Center office and must be kept updated; if 
any of your information changes please notify the office immedi-
ately.  Every year we will ask for a new registration applications to 
be completed for our records. 
 
POLICY CHANGES 
In cases  of a policy change, parents will be notified in writing.  
They will also be asked to acknowledge the change by signing 
and returning the notice. 

Days and Hours of Operation 

 
INDOOR ENVIRONMENT 
 
The physical environment is arranged in defined, well-equipped 
"learning centers."  This arrangement gives order and organization 
to the children's environment.  All of the learning centers have 
specific goals that contribute to the child's development and learn-
ing. 
 
OUTDOOR ENVIRONMENT 
 
The outdoor environment which promotes gross motor skills will 
include play areas such as: woodchip area, the climbing fort area, 
swings, slides, the bike trail, shade, and space to run. 
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Physical Environment 

Birthday Snacks 

 
Birthdays are a special event for children.  We are pleased to help 
your child celebrate his/her birthday by singing “Happy Birthday” 
to them and announcing their birthday over the school intercom.  
You may send a small treats or gift bags to share for snack time, 
please let the teacher know that you are bringing in a birthday 
snack for that day and ask about allergies in the classroom.  Please 
be cognitive of any allergies in the classroom prior to sending any 
snacks.  All celebration snack, cupcakes/cake will be approved by 
the director in charge and distributed by the teacher. 
We recommend to avoid chocolate or high in sugar items. 
 
Some suggestions for birthday items: 

• Cupcakes (check for allergies) 
• Rice Krispies Bars 
• Muffins 
• Appropriate age-level individual goodie bags 
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CLOTHING 
 
In order for the children to get the most pleasure out of the daily 
program activities, they should be dressed in durable, washable 
and comfortable play clothes. Daily learning activities include ac-
tive and sometimes messy play activities (painting, clay, water, 
sand, etc.) Vigorous outdoor play is part of our everyday schedule. 
Please always send extra clothes to have for your child. 
 
THINGS TO REMEMBER: 
 

• All personal belongings must be labeled clearly. 

• A complete  set of  extra  clothing must be  kept  in  the child's 
cubby at  all times. Parents are responsible for replacing  
soiled  clothes with  clean ones the next day. 

• Open-toed sandals, thongs, and boots often cause children to 

trip or stub their toes; therefore they may not be worn.  

• Children are required by the State of Texas to go outside 
every day, except in extreme cold or heat. Please dress your 
child appropriately for the weather. 

• Send your child a small blanket for nap time along with the 
nap mat. 

 
 
 
TOYS AND ITEMS FROM HOME 
Please do not bring toys from home into the center. 
In order for children to not to be disappointed  about a broken or 
lost toy, all children will use only the toys and educational equip-
ment provided by our school.  Please leave all toys at home, ex-
cept a toy or item to share on special days assigned by your teach-
er and reserved for “show and tell”.  Show and Tell items will 
need to be placed in a Ziploc bag and labeled with child name and 
purpose.  Please keep in mind we are not responsible for any lost 
or broken personal effects or toys. 

Clothing and Personal Belongings 

 
There will be no deductions from our regular tuition fee for clo-
sures due to:  emergencies, inclement weather, holidays, staff de-
velopment/in-services, early dismissals or any unprecedented shut-
downs.  These days have previously been accounted for in our 
pricing. 

 
PROFESSIONAL STAFF DEVELOPMENT 
St. Jerome Early Childhood Center closes for staff development 
days throughout the year.  This action is in keeping with both the 
National Academy for the Education of Young Children as well as 
the State of Texas' commitment to being a "learning institution."  
You may refer to the School Year Program Calendar for the exact 
days the center will close.  Additional closures will be announced 
as early as possible in order to enable parents to make other care 
arrangements for their children. 

 
INCLEMENT WEATHER 
For the safety of the children and our staff the center will be 
closed in cases of extreme weather conditions.  St. Jerome Early 
Childhood Center will close following the guidelines of the Spring 
Branch Independent School District and the Archdiocese of Gal-
veston-Houston. Please do not call the Center for school closings, 
listen to the radio or television for information and announce-
ments.  The Center also uses the Brightwheel system which will 
notify parents by instant message of school closings. 
 
HOLIDAYS 
 
The following holidays are observed at St. Jerome ECC: 
 
• New Year's Day 
• Martin Luther King 
• Good Friday & Easter Monday 
• Memorial Day 
• July 4th 
• Labor Day 
• Monday after Parish Fall Festival 
• Thanksgiving Break (Wednesday-Friday) 
• Christmas Holiday  
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Center Closures 
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TUITION 
Tuition is due and payable before services are rendered.  Payment 
is due the first day of each month.  If the first day falls on a non-
business day, tuition is due the following business day. 
 

• Tuition is considered late on the 10th of each month;  
      a late fee of $35 will be charged to your Brightwheel          
 account on the 11th of the current month per day.  
 
• If payment, including all administrative fees, is not 

received by the 15th of the current month, your child 
will be refused service on the 16th of the month; all 
tuition and fees must be paid in order for the child to 
be readmitted to the Center. 

 
• There is a $35 fee for all returned checks.  A family 

will be put on a cash only basis if they have 3 returned 
checks. 

 
• Tuition is not discontinued due to absences of any 

sort; children many not substitute or switch days. Par-
ents that want to switch days must pay an extra day 
fee.  

 
• Sibling discounts will be extended to families with 

more than one child enrolled full-time; the youngest 
child’s tuition will be full price and the older child’s 
tuition will be discounted 15%. 

 
• Both children must be full time to receive a 15% dis-

count on the older child’s tuition.  
 
• If you plan on taking an extended period of time off 

and would like to save your child’s space in his/her 
classroom, you will be responsible for making 50% of 
your monthly tuition to continue to hold your child’s 
space. 

 
• Tuition will be continued regardless of unprecedented 

closures/shutdowns of any kind.  
 

Tuition and Payments 

( 13 ) 

A CHILD WHO FAILS TO PRODUCE THE REQUIRED EVI-
DENCE SHALL NOT BE ACCEPTED FOR ENROLLMENT. 
THE ONLY EXCEPTION TO THE FOREGOING REQUIRE-
MENT IS AN AFFIDAVIT SIGNED BY A LICENSED PHYSI-
CIAN (M.D. OR D.O.) AUTHORIZED TO PRACTICE IN THE 
STATE OF TEXAS, AND WHICH IS ON THE PHYSICIAN’S 
LETTERHEAD. THE AFFIDAVIT MUST STATE THAT IN THE 
PHYSICIAN’S OPINION, THE IMMUNIZATION REQUIRED 
WOULD BE INJURIOUS TO THE CHILD’S HEALTH AND 
WELL-BEING OR TO ANY OF THE CHILD’S FAMILY OR 
HOUSEHOLD MEMBERS. UNLESS A LIFELONG CONDITION 

IS SPECIFIED, THAT AFFIDAVIT IS VALID FOR ONE YEAR 
FROM THE DATE SIGNED BY THE PHYSICIAN AND MUST 
BE RENEWED EVERY YEAR FOR THE EXCLUSION TO RE-
MAIN IN EFFECT. IMMUNIZATIONS ARE NOT IN CONFLICT 
WITH THE CATHOLIC FAITH. AFFIDAVITS OR WAIVERS 
FOR CONSCIENTIOUS OBJECTIONS WHICH MAY BE PER-
MISSIBLE FOR ATTENDANCE IN PUBLIC SCHOOLS, DO 
NOT QUALIFY AS AN EXEMPTION FOR ENROLLMENT IN 
PROGRAMS OCCURRING AT CATHOLIC PARISHES. (SEE 
ATTORNEY GENERAL OPINION GA-0420 AT 

HTTPS://TEXASATTORNEYGENERAL.GOV/OPINIONS/
OPINIONS/50ABBOTT/OP/2006/HTM/GA0420.HTM). 

We are licensed by the Texas Department of Family Protective 
Services. 
 
MINIMUM STANDARDS BOOK 
A copy of the Minimum Standards is available for parents to 
review in the office. A copy of the most recent Licensing Inspec-
tion Report is posted in administration office. 
For information about DFPS website:  www.dfps.state.tx.us. 

Local Licensing Office: 713-940-5118  
CHILD ABUSE AND NEGLECT 
Staff is required by Texas Law to report suspected child abuse 
and neglect to Children’s Protective Services (CPS) or the local 
law enforcement agency 

 Child Abuse Hotline:  1-800-252-5400 
 

Health and Safety (continued) 

Minimum Standards and Licensing 
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INJURIES / ACCIDENTS 
We make every effort to ensure the safety of your child, unfortu-
nately, minor accidents may occur.  All our teachers and center 
administrative staff are annually trained in CPR and basic first aid 
procedures. We have implemented the following procedures, 
should your child experience an injury while at our center: 
 

• The staff member in charge of the child at the time of the acci-
dent will render First Aid as needed and report it to the office 
immediately. Non-emergency accidents may be communicat-
ed to the parent via phone or in person when the child is 
picked up at the end of the day.  A incident report will be com-
pleted for parents to review, sign and return. 

• If the accident is serious enough to warrant emergency medi-
cal attention, 911 will be called and you will be notified im-
mediately via telephone. If the parent or a designated other is 
unreachable via telephone, the child will be taken to the emer-
gency facility indicated in the child's file. A staff member will 
remain with your child until you arrive. 

• Parents MUST keep the Center updated on all emergency con-
tact and family telephone numbers. 

 
ALLERGIES 
Any child with any allergy must have an Allergy Action Plan on 
file signed by a doctor before attendance can begin.  Every year 
the action plan needs to be updated and original copy needs to be 
submitted to administration along with any medications. 
 
 
IMMUNIZATIONS 
IT IS THE POLICY OF THE ARCHDIOCESE OF GALVESTON-

HOUSTON TO REQUIRE ALL CHILDREN UNDER THE AGE OF FIVE 
ENROLLED IN MOTHER’S DAY OUT AND EARLY CHILDHOOD PRO-
GRAMS AT PARISHES OF THE ARCHDIOCESE TO BE IMMUNIZED 

AGAINST VACCINE PREVENTABLE DISEASES CAUSED BY INFEC-
TIOUS AGENTS IN ACCORDANCE WITH THE IMMUNIZATION 
SCHEDULE ADOPTED BY THE TEXAS DEPARTMENT OF STATE 

HEALTH SERVICES.  

CURRENT IMMUNIZATION REQUIREMENTS CAN BE FOUND 
AT: 
WWW.DSHS.STATE.TX.US/IMMUNIZE/DEFAULT.SHTM. 

Health and Safety (continued) 
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ARRIVAL & DEPARTURE 
Our responsibility begins when you place your child in the care of 
a staff member and ends when you take him/her from the care of a 
staff member.  
Children must be picked up by their designated time. If you are 
late for any reason, please call or message to notify us; late fees 
will be charged ($5/Min).  If someone other than the child’s custo-
dial patents will be picking up the child from the Center, please 
notify us in advance.  We will require proper ID before releasing a 
child to someone other than his/her custodial parent or legal guard-
ian.  In the case of divorced parents, it is important that the regis-
tering parent indicate on the enrollment application who has legal 
custody and who may pick up the child from school.  A notarized 
custody declaration is required. A signed final decree is required 
for office files.  The Center reserves the right to refuse release of  
a child to a person who is under the influence of a substance that 
impairs their ability to safely drive a child home. The next desig-
nated person will be called to pick up the child, and the proper 
authorities may be notified if necessary. 
 
ARRIVAL AT THE CENTER 
Every parent is asked to do the following each morning: 
 

• Children must arrive no later than 9am., students who show 
up after 9 will only be admitted if they have a note from a 
Dr. 

• Children should attend scheduled days.  There will be no 
make-up days for days missed or center closures. 

• Attendance other than scheduled days must have prior ap-
proval and have a legitimate reason for addition.  You will 
be charged the daily rate for that class. 

• If you schedule a doctor’s appointment, please try to sched-
ule it first thing in the morning or late in the afternoon.  It 
can be difficult for children to leave and come back to 
school instead of staying with mom/dad. 

 

 
 

 

General Policies 



( 6 ) 

Departure from the Center 
Every parent is asked to do the following: 

• Children need to be picked up no later than closing 
time.  Please respect our 6:00 pm closing time. Late 
fee will be charged after 6:00 pm. 

• Parents MUST sing-out their child on Brightwheel 
using QR Scan.  

• Please walk with your child to and from your vehicle 
safely as our parking lot is busy and shared with par-
ish offices. 

REST/ NAP TIME 
The Texas Department of Family and Protective Services requires 
that all children are to take a rest period after the noon meal.  No 
child is required to sleep; however we do turn the lights out to 
make the environment more conductive to resting.  Naptime in 
general begins at 12:30 and ends at 2:30 p.m. Spare nap mats are  
available if a student doesn't have one.  All mats should be wash-
able and are required to be placed in a plastic bag; a small-
sized blanket from home may also be included but put in a plastic 
Ziploc bag. In addition, mats are required to be taken home at the 
end of the week to be washed over the weekend and returned. 
 
FUNDRAISERS 
To offset Center improvements and support, the Family Financial 
Commitment fee is used to purchase equipment, and manipula-
tives for the classrooms and playgrounds. Your support is always 
appreciated. 
 
TOILET TRAINING 
When your child is ready to learn to use the toilet, frequent com-
munication between the parents and the teacher is necessary. 
Learning to use the toilet requires consistency and patience, and 
can only be effective when the child is ready and with parent par-
ticipation.  We like the parent to be the first teacher and start the 
training over a weekend.  Potty training should always be a posi-
tive experience with lots of encouragement. Once there is success 
at home, then we will foster the training process. Children must 
be completely potty trained to enter the Pre-K 3 classroom. 

General Policies 
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ILLNESS: 
Parents are asked to ensure that their child is in good health before 
bringing them to the center each day.  Every child coming to ECC 
needs to be able to participate in all of the scheduled activities 
including outside play. Children are required to stay home if 
they are sick. 
• Children may  not attend the Center if  they  have temperature 

greater than 100.0  degrees or are exhibiting  other  obvious 
signs of  contagious illness  such  as vomiting or diarrhea.  
Children must not return to the Center until they have been  
free of  fever for 24 hours without the use of fever reducer 
medications (i.e. Tylenol, Motrin).  If a child is sent home 
with other symptoms; vomiting first time, or diarrhea first 
time, the symptoms must  be gone or  the child  must  be under  
a doctor’s care prior to return with a doctor’s note. 

• Children will be sent home for any of the following:  diarrhea, 
vomiting, persistent cough, pink eye, shortness of breath or 
difficulty breathing and severe diaper rashes. 

• Since the Center is not licensed to care for sick children, it is 
important for working parents to make alternate child care 
arrangements in case of illness. 

• If a child becomes ill while in care at the Center, he/she will 
be isolated  from  the  group to  prevent  exposure of  the other 
children. Close supervision will  be provided  until the  parents 
are  contacted  and  arrangements are  made for immediate 
pick-up of the child. 

• A written statement from a physician indicating that the child 
is no longer contagious and can return to the Center will be 
required for a child who has been absent with a contagious 
illness before returning. 

• If we have a confirmed case of COVID-19 among our popula-

tion, parents will be notified through BW to pick up their chil-
dren. SJECC will contact Harris County Health and Human 
Services (HCHHS) and follow their recommendation for isola-
tion and classroom closures. After receiving their notice, we 
will notify parents and staff and communicate updates regular-
ly. 

 
 

Health and Safety (continued) 
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PARENT VOLUNTEERS AND VISITATIONS 
In compliance with licensing and archdiocese standards, no volun-
teers will have access to the program without proper screening. All 
volunteers must complete CMG training to attend school events 
with your child. Parents may volunteer with activities such as 
“The Week of the Young Child” or our Parish Fall Festival at the 
end of September.  Staff members will post take home craft  
activities they may need help in if needed.   

Parent Involvement (continued) 

MEDICATION ADMINISTRATION: 
 
The Texas Department of Family and Protective Services man-
dates that medication is to be administered by us only upon written 
authorization by a parent. No verbal or phone instructions can 
be accepted.  Following state standards, we will administer medi-
cine only as follows: 
• Prescription medications must be in the original container la-

beled with the child’s name, date, directions and the physi-
cian’s name. The Center must administer the medication as 
stated on the label directions. The Center must not administer 
medication after the expiration date. 

• The Center must ensure that nonprescription medication is 
labeled with the child’s name and the date the medication was 
brought to the center. Non prescription medication must be in 
the original container. The center must administer it according 
to label directions if approval to medicate form has been com-
pleted and signed by parent.  We cannot administer any pain 
reliever medications. 

• The center must return medications to the child’s parent/
guardian when no longer needed. The center must dispose of 
medications when the child is withdrawn from the center or 
when the medication has expired. 

Whenever possible, medications should be given before and 
after program hours. However, if it is necessary to administer 
a medication at the Center, the following guidelines will be 
strictly enforced: 
1. A signed complete Medication Authorization Form is required                 
 (requested forms are available in the office). 
2. All medications are administered by the Administration Staff. 
3.  No medication will be administered beyond expiration date on 

Health and Safety 
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HIRING STAFF TO BABY-SIT 
Parents frequently ask our staff members to baby-sit for them after 
hours.  St. Jerome Early Childhood Center does not take responsi-
bility and is not liable for any services of after hour care our em-
ployees may provide outside our premises. However, staff mem-
bers must have the approval of the Center administration. 
EXTRA CURRICULUM 
We offer other enrichment curriculum (Dance, Soccer). This cur-
riculum is subject to change depending on interest, etc.  These ac-
tivities are not part of our school curriculum and are not included 
in tuition. 
FIRE DRILLS 
Emergency/fire drills are held monthly to acquaint the children 
with evacuation procedures.  Our school is equipped with a fire 
monitored alarm system and fire extinguishers are placed through-
out the building. 
WATER ACTIVITIES 
Children enjoy summer water play with the use of a sprinkler in 
our playground, small splash pads water tables on the patio. All 
children are required to wear water shoes for safety during theses 
activities.  During Splash Days, in our summer session, please 
bring children ready for activities.  This means that children 
should be in their bathing suits, have water shoes on, have sun-
block on, and a towel.  An extra change of clothes should also be 
brought with the child on that day. 

LUNCH AND FOOD FROM HOME Please pack a nutritious 
ready to eat lunch, which should include finger food that your 
child can easily eat. Please keep in mind that foods must be ready 
to eat.  Items which are not allowed for lunch or snack at the Cen-
ter include: frozen meals, chocolate milk, cookies, pudding, 
candy or carbonated drinks. If a child refused to eat their 
lunch after 3 hours since their last snack, parents will be noti-
fied, and an alternative option (Fruit, Yogurt, and Ham) will 
be offered. Parents are welcomed to send approved alternatives 
for their kids to eat for lunch.   
SNACKS 
Children will have two snacks each day.  A morning snack and an 
afternoon snack. This is included in the Supply fee.  Some of the 
snacks the ECC provides include: bananas, applesauce, veggie 
chips, yogurt, crackers, etc.  There is no substitution for our snack. 

General Policies (continued) 

Lunch and Snack  
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Behavior 
Our teachers are trained to focus on the positive behaviors of our 
children and to provide consistent, age appropriate limits.  There-
fore, our discipline policy consists of positive reinforcement, redi-
rection, and time out.   
 

The use of physical punishment,  
yelling, ridicule or disrespect of the child is  

NEVER    
permitted by any adult  

at St. Jerome Early Childhood Center. 
 

At the Center we believe in positive behavior management. Teach-
ers will work with children on sharing materials, taking turns, be-
ing good listeners, finishing tasks, cleaning up after themselves, 
following safety rules, solving problems, and making good deci-
sions. Acceptable behavior is valued and encouraged.  If a child 
displays inappropriate behavior, the teachers will discuss the prob-
lem with the child privately, explaining what is expected and its 
consequences. If the problem continues, teachers will remove the 
child from the area where the problem exists and guide the child's 
attention to a different activity. Continued problems could result in 
the removal of the child from the group for a short "quiet time".  
 
 
WHEN A CHILD'S BEHAVIOR BECOMES A CONCERN 
When inappropriate behavior does occur, we believe parent in-
volvement is necessary for positive results to occur. Behavior such 
as: hitting, biting, kicking, stabbing, climbing furniture, opening 
doors and leaving the classroom, self-harm, cursing, damaging 
school property, or throwing materials will not be tolerated.  
 
In such cases, parents will be formally notified. On the third of-
fense, a parent conference will be mandatory to discuss the ob-
served behavior and referrals or strategies will be made to help 
correct behaviors that are not tolerated. Parents will be asked to 
immediately remove the child from the facility for the rest of the 
day if the child hurts a teacher or multiple children.  NO excuses. 
Children who continue disrespectful behavior and whose needs 
cannot be met at the Center will unfortunately be asked to secure 
enrollment at an alternate facility. 

Behavior and Guidance 
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CONFERENCES WITH PARENTS 
When necessary, parents will be asked for a conference about be-
havioral issues and referrals may be made for outside help. 
• A Center administrator will request a conference with parents 

and staff to discuss the behavior, create strategies, and/or give 
referrals that will help the child succeed. 

• The Center Director, parents and staff will agree on following 
specific strategies outlined in a behavior contract within a set 
timeline, and will agree to meet again to discuss results 

 
If behavior has not improved and or recommended strategies are 
not followed, by the timeline set, parents may be asked to secure 
enrollment at an alternate facility.  

 
Parent involvement is an important part of St. Jerome Early Child-
hood Center's program.  We believe it is essential to have a strong 
relationship between home and school.  We provide you with 
monthly newsletters and calendars including curriculum themes. 
We ask that you help us stay informed about your child through 
regular communication.  We ask that you check to see if your 
child has any flyers going home with important announcements. 
 
Our philosophy is that: 

 
“The parent is the child’s first teacher and is seen 

as the primary educator of the child.” 
 

PARENT-TEACHER CONFERENCES 
Conferences with parents usually are held once a year if permitted 
or necessary. The classroom teacher cannot discuss children’s pro-
gress at pick-up or drop-off because of time and consideration of 
the rest of the children in care.  The teacher’s primary concern is 
the supervision of the children, therefore, our teachers are not al-
lowed to conference at the door please message or call our office 
with any inquiries and a staff member will get back with you as 
soon as they are able to. 
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